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Modules in Joomla!  

WELCOME 
Instructor for this Workshop 

School of Arts & Sciences, Web Development 

Once you arrive: 

1. Login to the workstation with your NetID 

2. Open a web browser (Firefox or Chrome) 

3. Go to the website:  http://www.sas.rutgers.edu/cms/sandbox3 
4. Open a 2nd ǘŀō ŦƻǊ ǘƘŜ ΨōŀŎƪ ŜƴŘΩ 

a. http://www.sas.rutgers.edu/cms/sandbox3/administrator 

WHAT IS JOOMLA? 
Joomla! is Content Management System (CMS) software that runs on a web server, and allows 

you to update your unit's web site through a browser (such as Google Chrome, Mozilla Firefox, 

or Safari).   

A content management system isolates the process of updating information from the more 

technical aspects of updating a website (such as administration, configuration, and design), and 

eliminates the need to edit HTML or use web design software.  

Visit www.joomla.org and help.joomla.org for more information on Joomla! 

We host the local NJ User Group Meeting: joomlausersnj.com 

WHAT IS A MODULE? 
! aƻŘǳƭŜ ƛƴ WƻƻƳƭŀ ƛǎ ŀ ΨƳƛƴƛ ǇǊƻƎǊŀƳΩ ǘƘŀǘ Ŏŀƴ ōŜ ŘƛǎǇƭŀȅŜŘ ƛƴ ǾŀǊƛƻǳǎ Ǉƻǎƛǘƛƻƴǎ ƻƴ ǘƘŜ 

website.  Modules can make your site more dynamic and easier to work with if used properly.  A 

module as two very important properties: 

1. Position 

This determines WHERE on the web page it will display 

2. Menu Assignment 

¢Ƙƛǎ ŘŜǘŜǊƳƛƴŜǎ ǿƘŀǘ ǇŀƎŜόǎύ ǘƘŜ ƳƻŘǳƭŜ ǿƛƭƭ ŘƛǎǇƭŀȅ ƻƴΦ  LŦ ŀ Ǉƻǎƛǘƛƻƴ ŘƻŜǎƴΩǘ ΨŜȄƛǎǘΩ ƻƴ ŀ 

specific page it will not display. 

http://www.sas.rutgers.edu/cms/sandbox3
http://www.sas.rutgers.edu/cms/sandbox3
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MODULE POSITIONS 
Each template that is used in Joomla! Has different module positions.  For our SAS-RED template 

the positions are as documented below: 

 

 

  

See position names 

in the modules 
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CREATE A CUSTOM MODULE 
A custom module allows you to add custom text or image and place it in a position on the 

website. 

CREATE A NEW MODULE 
 

1. Extensions Ą Modules 

 

2. Click the New Button to create a new module 

 

3. Select TYPE of Module (select CUSTOM MODULE) 

 

 

Extensions Ą Modules 

Click NEW 

Select Custom 
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4. Define the Custom Module 

 

(For this class, title should be: Custom First Name, Last Initial) 

5. Determine what PAGE(s) the module will appear on (For class select YOUR MENU ITEM) 

 

 

 

  

1. Module Title 

2. To display title on page, 

ŎƭƛŎƪ ΨǎƘƻǿΩ 

3. Module Position (where it 

will display on the page) 

4. Content can include text, 

image or anything that you 

like 

1. Select Module Assignment: 

Only on the pages selected 

нΦ /ƭƛŎƪ ƻƴ ΨƴƻƴŜΩ ǘƻ ΨŘŜ-ǎŜƭŜŎǘΩ ŀƭƭ 

items, before selecting the items to 

click. 

3. Check the box next to the menu 

item(s) or pages you want the 

module to be displayed on 
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EDIT A CUSTOM MODULE 
If a module already exists on your website, and you need to edit it, first figure out what type of 

module it is.  If it just has text or an image in it, it is probably a CUSTOM module type. 

(For this class, Edit YOUR Module that you just created) 

1. Sample Custom Module 

 

2. Go to back end, Extensions Ą Modules 

оΦ Lƴ ǘƘŜ ǎŜŀǊŎƘΣ ǘȅǇŜ Ψ/ƻƴǘŀŎǘǎΩ 

  

4. Edit the module as needed (similar to editing an article) 

  

Contacts is a Custom 

Module.  It has text 

ΨǘȅǇŜŘΩ ƛƴǘƻ ƛǘΦ 

¢ȅǇŜ ΨŎƻƴǘŀŎǘΩ ƛƴ ǘƘŜ 

search.   

Hit <ENTER> 

Click on Contacts (in 

position sidebar-b) 
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DISPLAY A CATEGORY LIST 
If there are multiple articles in the same category, and it would be useful to display a list of 

those articles in a position on the page, a Category List module is very useful. 

 

For example, this site has different articles for each of the course offerings.  They are broken out 

ōȅ ΨŎŀǘŜƎƻǊȅΩ 

 

 

1. Create a new module, with the type: ARTICLES - CATEGORY 

 

  

1. Graduate Course 

Offerings is a Module 

2. the Articles are arranged 

and grouped by CATEGORY 

3. The Articles are SORTED 

by the manual article order 
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2. Select the Filtering Options 

  

3. Select the Ordering Options ¢ƻ ǎŜƭŜŎǘ Ψw!b5haΩΣ ǘƘŀǘ ƛǎ ƛƴ ǘƘŜ ƻǇǘƛƻƴ ŦƻǊ !ǊǘƛŎƭŜ CƛŜƭŘ ǘƻ 

Order By 

  

How to ORDER articles Manually 

Go to Content Ą Articles 

  

 

  

1. Select # of articles to display 

2. Select category or multiple 

categories to display 

3. Select if Featured articles 

SHOULD or SHOULD NOT appear 

4. Can select specific IDs not to 

appear in the result. 

If Article Order is selected, it is 

ǇƻǎǎƛōƭŜ ǘƻ ΨƳŀƴǳŀƭƭȅΩ ŘŜŦƛƴŜ ǘƘŜ 

order of the articles 

1. Click search Tools 

2. Select CATEGORY to display 

the articles from. 

оΦ /ƭƛŎƪ ƻƴ ǘƘŜ Ψhw59wLbDΩ L/hb 

пΦ hƴŎŜ ǘƘŜ Ψо ŘƻǘǎΩ ŀǊŜ ōƭŀŎƪΣ 

you can DRAG the articles into 

the sequence as needed. 
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4. Grouping Options 

  

 

 

5. Display Options (2nd to last TAB) 

  

 

 

  

1. Select type of grouping (by category for 

example) 

2. Select sort order 

3. If grouping by date, can format the date 

(by year for example) 

мΦ 5ƛǎǇƭŀȅ ŀ ΨƭƛƴƪŜŘ ǘƛǘƭŜΩ 

2. Show or hide intro text / read more, 

etc 


